
Page 1 of 2 
 

 

APPENDIX A 
Selling and Soliciting Policy 

Money Donation Box Application 
Form 
Requests to place donation boxes for money from non-profit and charitable 

organizations and community-led initiatives, may be considered for approval by the 

Branch Manager in consultation with the Chief Executive Officer, as needed. The 

Library reserves the right to limit the length of time that a money donation box may 

be displayed and reserves the right to decline any application. The Library accepts 

no responsibility for lost or stolen money donation boxes or contents. 

Point of Contact Information 

Name:    

Affiliated Organization (if applicable):    

Address:    

Phone:  Home:    Cell:    Work:    

Email:    

Best way to contact me (home phone, cell phone, email):    

Fundraising Cause 

Please briefly describe your cause:    
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Fundraising Dates 

I wish to place a money box in the Library from: 

Start Date:    End Date:   

 

For myself, or on behalf of the group I represent, I have read, understood, and 

hereby agree to the terms and conditions set forth in the Selling a nd Soliciting 

Policy. 

 

Point of Contact Signature Date 

 

Library Use Only 

☐ Approved ☐ Not Approved 

If not approved, provide rationale:

Authorized Fundraising Dates: 

Start Date:    End Date:   

Branch Manager Signature Date 
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